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Presenter: Debra Ellison, Property Management



Do Do Do Do

AGENDA

Definitions
Policies and Procedures

Disposal Request Documents (Transferring vs Retiring)
A Electronic Equipment Authorization Change Request (EACR)
A Asset Edit Document
A Asset Retirement Global Document

Assets Physically Transferred to Surplus Property

Asset EdiDocument (Transferring)
A Ssold
A cannibalized
A Equipment Release
A Destroyed
A SoftwareTermination

Asset Retirement Globdbocument (Retiring)
A External Transfers

A Tradelns
A Write-Offs (Lost/Improper Disposal)
A Theft

Necessary Requirements

ObtainingRequirements
A External Transfer Form
A CSU Equipment ReleaRequest

Submitting the Asset Edit Document
Submitting the Asset Retirement Global Document
UnauthorizedDisposal Form

Questions



DEFINITIONS

Cannibalization; - _ _ _ o
To remove serviceable parts from an asset for repairing or replacing other equipment of the same kind. This is an
alternative to using or purchasing new parts.

Destroyed. _ _
Equipment that is damaged beyond repair.

Discount;
A deduction from the usual cost of something, typically given for prompt or advance payment or to a special
category of buyers (i.e. educational dlscount();.

Donation: _ _
Gifting equipment without monetary compensation.

External Transfer: S _
The transfer of equipment to another institution or ngmofit agency.

Improper Disposal: _ _ _ _ o
Relinquishing assets without following state and university policies and procedures.

Lost:
Unable to locate.



DEFINITIONS
Non-Monetary Equipment Exchange:

A reciprocal transfer between an enterprise and another entity that results in the enterﬂrises acquiring assets or

services or satisfying liabilities by surrendering other assets or services or incurring other obligations. This can als
be a warranty exchange.

Sold:
To transfer goods to or render services for another in exchange for money.

Theft:
Wrongful taking and carrying away of the personal goods or property of another.

Tradeln:; _ _ _
Something given up in return for a tradie allowance.

Tradeln Allowgnge: p A . LA . . 3 < A
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Unauthorized Disposal: o o
Disposal of equipment without obtaining proper authorizations.

Vendor Removal: _ _
Equipment released to a vendor without compensation. The vendor may or may not charge a fee for the removal.

Write-Off:
To eliminate (an asset) from the books. To regard or concede to be lost or disposed of improperly.



POLICIES AND PROCEDURES

CSU is responsible for tracking assets from acquisition to disposal.

Promptreporting and removal of any unneeded assets is desirable and
necessary in order to maintain an accurate inventory of usable items, to
reduce storage of unusable items, and/or to permit sale or reutilization of
assets.

Verification of the current utilization and continued need for equipment
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POLICIES AND PROCEDURES
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DISPOSAL REQUEST DOCUMENTS
(TRANSFERRING VS RETIRING)

TRANSFERRING ASSETS

ELECTRONIC EQUIPMENT AUTHORIZATION CHANGE REQUEST (EACR)
Used to transfer all nowapital or retired Kuali assets to Surplus Property.
A CSU Employee ID is needed in order to submit an Electronic EACR

ASSET EDIT DOCUMENT

Used to transfer all active Kuali assets {o Surplus Property. It IS also used for depaaminﬁmnment transfers of
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RETIRING ASSETS
ASSET GLOBAL RETIREMENT DOCUMENT
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A CAM Processor Role is needed in order to submit Kuali documents.

® WSUANAY3I F+y | aa

Departments will need to obtain alhecessary reqwfrementprltor to submitting any document request for disposal
of an asse



ASSETS PHYSICALLY TRANSFERRED TO SURPLL

If a department is wanting to surplus an asset, they need to submit either an
Electronic EACR or an Askéit document irorder to transfer the asset to
Surplus Property. Once Surplus received the document, they will schedule a
time to pick up the asset from the department.

If a department wants to drop off the equipment to Surplus Property

directly, they still need to submit the appropriate document. However, they
will need to let Surplus Property know using the notes section of the asset
edit document or by marking the Direct Drop box on the EACR that a pick up
IS not needed.

When items arghysically transferred to Surplé&operty, theitem will
either be transferred/soldo anotherdepartment thatmay be able to
reutilize theitem or retired by Surplus Propergccordingo state and
university policies angrocedures.
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ASSET RETIREMENT GLOBAL DOCUMENT (RET

Departments may retire capital assets by submitting an Asset Retirement Global
document, along with all necessary required documents, for the following
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NECESSARY REQUIREMENTS

Before an asset may be relinquished or retired, some form of authorization,

verification, and/or documentation needs to be obtained. This is especially

Important when assets are not physically transferred to Surplus Property for
disposal.

Authorizations:Authorizations are usually obtained by some form of physical documentation or through the
routing of Kuali documents

Verifications:Verificationsmay be done by eitheSurplus Propertgersonnebr PropertyManagement
personnel

Documents: Depending upon multiple factors, the type of documents necessary will vary per request.




OBTAINING REQUIREMENTS

For external transfers, tradens, vendor removals and neamonetary exchanges,
there are two Prior Authorization Request forms available.

ATheExternal TransfeForm(for external transfers)

AThe CSU Equipment Release Request Ffontrade-ins, vendor removals, or
non-monetary exchanggs

There are sections provided on eaclthef priorauthorization request forms that a
department mayuse to obtain necessary requirements.



EXTERNAL TRANSFER FORM

EQUIPMENT EXTERNAL TRANSFER FORM

ALL EXTERNAL TRAMSFERS REQUIRE THE FOLLOWING: 1) & Letror of Rokcss (sigred Dy the C5U Depsrtrment Head/Dean; 2] A (etter of Arceptonce |signed oy
the Azenicy receiiing the sgquipment]: and 2] A Listof the Eguipmant being trensfarred. The Dffice of Sponsored Programs may reguine sdditionsl doouments wihen
transtesting Sponsor,Federsl funded equipment. Plesse submit this farm ta PROPERTY M&NAGEMENT for sssistance with sil External Transfers.

Departmant Transferring Squipmant: Date:

Dpartment Contact Person: Fhane Humier:

CSU LETTER OF RELEASE

Department Hesd/Desn signeture [Require; Prirtad Name: Date:

[[] #use attacned Lester of Reiease ar Formal Documents.
Receiving Wendor| nstitution/Azsnoy: Contact Name: Phorne Number:

This request is for (select ALL that apply):

EXTERMAL TRAMNSFER LOANED EQUIPMENT [DECAL DOES MOT START WITH 3|: ©5P suthorization is required for 8 Spenzar/Faderal funded
=quipment transfers. Acditicral documents may siso be reguined.

SEASON FOR TRANSFER: ___ Aeturning Loaned Eguipment __ Other:

O EXTERMAL TRANSFER CEU TITLED EQUIPMENT [DECAL DOES NOT START WITH 5 OR 6 OR THE ASSET DOES NOT HAVE & DECAL):

Restrictions apply to C5U titied squipment being reisased without monetary compensstion. CEF i tarail ul quipmant
transters. Additionsl documents mey also be requirsd. Surplus Sroperty suthorizstion is requirsd prior o transterring and/or negotiating any sels of C5U titled
=quipment.

% By EQuipmEnt trensteTing 53 fund relst=d? _ YES (53 FUND } __ND ___ UNENCWH

SEASON FOR TRANSFER: __ ®I Transferring to snather institution ___ Other:

TS SECTION IS F0R SURPLUS PROFERTY USE DMLY (required for sll C54 titied mguipment transfars]

___PROPRIETARY INFQ __ RFLE/EHS _ OTHER AUTSORITY: SALENEGOTATED: __ ¥ES_ MO

___ DftoRslesse _Other [use remerks) Aemerks:

EXTERMAL TRANSFER SPONSOR/FEDERAL TITLED EQUIPMENT (THIS OPTION IS OMLY FOR ASSETS THAT HAVE DECALS STARTING
WITH 5 OR 6): ©5° sutharizstion iz required for 6 Sponsor/Feaderal funded squipment trensters. Additionsl @ocurents mey slso be reguired.

ng to smother imstitution ___ 33 Oeszd |53 FUND, | tranaterring eguipment back to Spensor Faderal Azency

REASON FOR TRANSFER: ___ PITran:
ot

MOTE: f moving squipmeant to another project, contact 05 and Property Manag=ment.

PLEASE SUBMIT THIS REGUEST AND ALL REGUIRED DOCUMENTS TO PROPERTY MANAGEMENT 6003 CAMPUS DELIVERY OR
CHETCOLOSTA

TS SECTION |5 FOR PROFERTY MANASEWENT USE OHLY

=) CSURF __ Z1FUND __ CTHER AUTHORTY:

__ CHtoResiease  _ Other [useremarks) Remarks:

T8 SECTION 15 203 SELECTED AUTHORITY USE ONLY iif paguined], Autherity: _ EHS _ OSP _ CSURF _ 21FUND _ OTHER

___ CiktoRelesse __Otnerjuse aparisl,, Aemerks:

SUPPLEMENTAL PAGE
\UST OF EQUIPMENT
USE THIS SECTION FOR ACTIVE ASSETS IN KUALL:
DECAL NUMBER DECAL NUMEER DECAL MUMBER. DECAL NUMBER
DECAL NUMEER CECAL NUMEER DECAL MUMBER. DECAL NUMEBER

\USE THIS SECTION FOR RETIRED ASSETS IN KUALL:

RETIRED DECAL MUMBER RETIRED DECAL NUMBER RETIRED DECAL NUMEBER

RETIRED DECAL NUMBER, RETIRED DECAL NUMBER RETIRED CECAL NUMEBER

'USE THIS SECTION FOR NON-CAPITAL EQUIPMENT OR INACTIVE DECAL NUMEBERS NOT FOUND IN KUALE:

ASSET DESCRIFTION MANUFACTURER MODEL SERIAL NUMBER ADDITIONAL INFO [DECAL # NOT IN KUALL ETC )

DU::am:ﬁed List of Equipment or Formal Documents, instead.

AGEMCY LETTER OF ACCEPTANCE

AOCEPTING AGENCY:

AOCEPTING AGENCY OONTACT MAME: PHONE &2

J AUTHORIZE ACCEPTANCE OF THE ECUAPMENT LISTED:

AUTHOREED SIGNATURE OF ACCEPTING AGENCY [Reguired”): PRINTED NAME:

TITLE: DATE:

[] *Use sttached Letter of Acceptance or Farmal Documents.
FOR DEPARTMENT
Upon proper suthorizstions, sttach this farm and any additional documents to the neceszary Kusli documents to be submitted.

CSU TITLED EQUIPMENT: H o sale has been negotiated, an Asset Edit document [for all Active Kuali assets) or an Electronic EACR {for assets not
in Kunli) will need to be submitted with proper documents, transferring the equipment to Surplus. Departments are not authorized ko retire
amssets ms sold or sell assets directly to any entity. Dtherwise, submit an fsset Retirement Global document; reasen: External Transfer. i
equipment is 53 fund related, DSP will need to be included in the routing ns an spprover.

VENDOR/SPOMSOR/FEDERAL TITLED AND/CR LDANED EQUIPMENT: &n Asset Retirement Global document; resson: External Transfer, will need
to be submitted. If equipment is 53 fund related, 5P will need to be included in the routing s an approver.



EQUIPMENT EXTERNAL TRANSFER FORM

ALL EXTERNAL TRANSFERS REQUIRE THE FOLLOWING: 1) A Letter of Release (signed by the CSU Department Head/Dean; 2) A Letter of Acceptance (signed by
the Agency receiving the equipment); and 3) A List of the Equipment being transferred. The Office of Sponsored Programs may require additional documents when
transferring Sponsor/Federal funded equipment. Please submit this form to PROPERTY MANAGEMENT for assistance with all External Transfers.

Department Transferring Equipment: Date:

Department Contact Person: Phone Number:

CSU LETTER OF RELEASE

Department Head/Dean signature (Required*): Printed Name: Date:

*Use attached Letter of Release or Formal Documents.

v W N

Receiving Vendor/Institution/Agency: Contact Name: Phone Number:




This request is fok (select ALL that apply):

O EXTERNAL TRANSFER LOANED EQUIPMENT (DECAL DOES NOT START WITH 3):)05sP authorization is required for all Sponsor/Federal funded
beTeguired.

equipment transfers. Additional documents may also be

‘ REASON FOR TRANSFER: ____ Returning Loaned Equipment ___ Other:

O EXTERNAL TRANSFER CSU TITLED EQUIPM (DECAL DOES NOT START WITH 5 OR 6 OR THE ASSET DOES NOT HAVE A DECAL):
ipment

Restrictions apply to CSU titled equipment being released Withott-manetary compensation. OSP authorization is required for all Sponsor/Federal
transfers. Additional documents may also be required. Surplus Property authorization is required prior to transferring and/or negotiating any sale of CSU titled

equipment.
\ » Is any equipment transferring 53 fund related? __ YES (53 FUND ) NO _ UNKNOWN

REASON FOR TRANSFER: Pl Transferring to another Institution __ Other:

# THIS SECTION 1S FOR SURPLUS PROPERTY USE ONLY (required for all CSU titled equipment transfers)

__ PROPRIETARY INFO __ RFLE/EHS __ OTHER AUTHORITY: SALE NEGOTIATED: ___YES__NO

___ OKtoRelease __ Other (use remarks) Remarks:

‘ By: Date:

EXTERNAL TRANSFER SPONSOR/FEDERAL TITLED EQUIPMENT (THIS OPTION IS ONLY FOR ASSETS THAT HAVE DECALS STARTING
WITH 5 OR 6): 0SP authorization is required for all Sponsor/Federal funded equipment transfers. Additional documents may also be required.

' REASON FOR TRANSFER:

Other:
NOTE: If moving equipment to another project, contact OSP and Property Management.

another Institution 53 Closed (53 FUND 0 Sponsor/Federal Agency

JR— =]

PLEASE SUBMIT THIS REQUEST AND ALL REQUIRED DOCUMENTS TO PROPERTY MANAGEMENT 6003 CAMPUS DELIVERY OR

/ DEBRA.ELLISON@COLOSTATE.EDU.




SUPPLEMENTAL PAGE

LIST OF EQUIPMENT

USE THIS SECTION FOR ACTIVE ASSETS IN KUALI:
DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER

DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER

USE THIS SECTION FOR RETIRED ASSETS IN KUALI:
RETIRED DECAL NUMBER RETIRED DECAL NUMBER RETIRED DECAL NUMBER

RETIRED DECAL NUMBER RETIRED DECAL NUMBER RETIRED DECAL NUMBER

USE THIS SECTION FOR NON-CAPITAL EQUIPMENT OR INACTIVE DECAL NUMBERS NOT FOUND IN KUALI:

ASSET DESCRIPTION MANUFACTURER MODEL SERIAL NUMBER ADDITIONAL INFO (DECAL # NOT IN KUALI, ETC.)

|:| Use attached List of Equipment or Formal Documents, instead.



\\ AGENCY LETTER OF ACCEPTANCE

ACCEPTING AGENCY:

ACCEPTING AGENCY CONTACT NAME: PHONE #:

\ I AUTHORIZE ACCEPTANCE OF THE EQUIPMENT LISTED:

AUTHORIZED SIGNATURE OF ACCEPTING AGENCY (Required®): PRINTED NAME:

TITLE: DATE:

|:| *Use attached Letter of Acceptance or Formal Documents.

FOR DEPARTMENT

Upon proper authorizations, attach this form and any additional documents to the necessary Kuali documents to be submitted.

CSU TITLED EQUIPMENT: If a sale has been negotiated, an Asset Edit document (for all Active Kuali assets) or an Electronic EACR (for assets not
in Kuali) will need to be submitted with proper documents, transferring the equipment to Surplus. Departments are not authorized to retire
assets as sold or sell assets directly to any entity. Otherwise, submit an Asset Retirement Global document; reason: External Transfer. If
equipment is 53 fund related, OSP will need to be included in the routing as an approver.

VENDOR/SPONSOR/FEDERAL TITLED AND/OR LOANED EQUIPMENT: An Asset Retirement Global document; reason: External Transfer, will need
to be submitted. If equipment is 53 fund related, OSP will need to be included in the routing as an approver.




THIS 5ECTION IS FOR PROPERTY MANAGEMENT USE ONLY

__OSP ___CSURF __ 21 FUND _ OTHER AUTHORITY:

___OKtoRelease  Other (use remarks) Remarks:

By: Date:

THIS SECTION IS FOR SELECTED AUTHORITY USE ONLY (if required) Authority: _ EHS _ OSP __ CSURF __ 21 FUND __ OTHER

___ OktoRelease __ Other (use remarks) Remarks:

By: Date:




CSU EQUIPMENT RELEASE REQUEST

C5U EQUIPMENT RELEASE REQUEST

To protect the University from refeasing equipment thot maoy contain conteminates, proprietary information, or other restrictions;

plegse submit this request before relinguishing any equipment.
Please provide the following information:

Requesting Department: Date:

Department Contact Persan: Phone Humber:

Department Hezd/ Dean Signature [Requin Printed Mame:

This request is for:

O TRADE-IN: Ta be cansidered 3 trade-in, C5U must relinquish something in return for a trade-in allowance. NOTE: & quate fram the
wendar showing the trade-in allowance is required. Chack box if thiz iz going Out-ta-Bid and na quate iz availzble [

O VENDOR REMOVAL: A vendor may offer ta remave equipment with/without charge ar affer 3 discount rather than a trade-in sllowance
Restrictians apgly ta CSL equipment being released withowt menetary compensstion. NOTE: Fthersis s

showing the charge or discount is required

rge or discount, a guate

O EQUIPMENT EXCHBNGE: A nan-monetary sxchange or 3 warranty replacement. Res

ctians apply.

Comments:

SUBMIT THIS REQUEST [INCLUDING THE SUPPLEMENT PAGE AND ANY OTHER REQUIRED DOCUMENTS) TO: PROPERTY MANAGEMENT
G003 CAMPUS DELIVERY OR EMAIL TO: DEBRA ELLISONESCOLOSTATE EDU

DEBRA ELLISONSCOLOSTATE EDU

THIS SECTION |5 FOR PROPERTY MAMAGEMENT L

OSP __ CSURF __ 21 FUND __ OTHER AUTHORITY:

__OKtoRelease ___ Other [use remarks) Remarks:

¥ Data:

uthority: __EHS __ OSP __ CSURF __ 21 FUND
__ OktoReleaze __ Other (e emagkrhaRemarks:
Date:
THIS SECTION 15 FOR SURPLUS PROPERTY USE
___PACPRIETARY INFO ___ RFLE/EHS __ OTHER AUTHORITY:
__ OKtoRelesse __ Other use remarks) Remarks:
Date:

For Department:

Once this document has been returned with all necessary signatures, please attach this form, the
supplemental page, and any other required documents to your Kuali Document(s).

SUPPLEMENTAL PAGE (Required)

WSE BELOW SECTION TOr LIST EQUIPME]

TO BE RELEASED BY TRADE-IN, WVEND-OR REMOVAL, OR EXCHAMNGE
UISE THIS SECTION FOR ACTIVE ASSETS B4 KUALI (an Assat Retirement Global Docsment will be required io retine active Kusfi sssets|

DECAL NUMSER DECAL MUMBER DIECAL HUMBER, DECAL NUMBER DECAL NUMBER

DECAL NUMBER DECAL MUMBER DIECAL HUMBER, DECAL NUMBER

ISE THIS SECTION FOR RETIRED ASSETS I KUALIL

AL MUMBER, RETIRED DIECAL NUMBER,

DECAL MUMBER

HUMBER, RETIRED DIECAL NUMBER

ISE THIS SECTION FOR INACTIVE DECAL NUMBERS [lst in other info), NON-CAPTTAL EQUIFMENT DR ANY EQUIFMENT THAT IS NOT FOUND 1N KUAL:

ASSET DESCRIPTION ¥R BUILT MAMUFACTURER MODEL RlALZ ACO, COST,/FINV* OTHER INFO

“The Acquisiticn Cost is the amount paid for the item new. The Fair Market Value & price th
e you are submitting by putting the value on the left (Acg Cast) and/or right (FMY]
sither side or both sides blank if unknown.

&t the item would zell for at present. Please designate
mark in the &cq Cost/FMV bow. L

which va

FIOR TRADE-IN'S, SUBMIT THE QUOTE SHOWING THE TRADE-IV ALLOWANCE FOR THE ABOVE LISTED EQUIFMENT.

FOR VENDOR REMOVAL, SELECT omE: [ ] wo charce [ ] cHanse § JDISCOUNT § [zubmit the quate showing cherge or discount amount).

BELOW SECTION 15 FOR EQUIPMENT TO BE RECEIVED FROM & NON-MONETARY EXCHANGE ONLY

SELECTOME: || EQUIFMENT EXCHANGE || WARRANTY EXCHANGE (submit warranty documentation).

Mame of Entity axchanging squipment: Date:

Entity Contact Person: Fhane #:

Authorized Releasing Agent’s 5

& (Required®*): Printed Mama:

=na

[ #*uze sttacned Lettar of Beiesse or Formal Documants.

ISE THIS SECTION TO LIST EQUIFMENT C5U WILL BE RECEIVING VIA NON-MONETARY EXCHANGE FOR THE EQUIPKMENT LISTED IN THE UFFER SECTION|S]

suilding &

Zoom £

5 s




CSU EQUIPMENT RELEASE REQUEST

To protect the University from releasing equipment that may contain contaminates, proprietary information, or other restrictions;
please submit this request before relinquishing any equipment.

Please provide the following information:

Requesting Department: Date:
Department Contact Person: Phone Number:
Department Head/Dean Signature (Required): Printed Name:

This request is for:

\ O TRADE-IN: To be considered a trade-in, CSU must relinquish something in return for a trade-in allowance. NOTE: A quote from the
vendor showing the trade-in allowance is required. Check box if this is going Out-to-Bid and no quote is available I:I «

\ VENDOR REMOVAL: A vendor may offer to remove equipment with/without charge or offer a discount rather than a trade-in allowance.
Restrictions apply to CSU equipment being released without monetary comprOTE: If there is a charge or discount, a quote

showing the charge or discount is required.

\ O EQUIPMENT EXCHANGE: A non-monetary exchange or a warranty replacement. Restrictions apply.

 \

Comments:

* SUBMIT THIS REQUEST (INCLUDING THE SUPPLEMENT PAGE AND ANY OTHER REQUIRED DOCUMENTS) TO: PROPERTY MANAGEMENT
6003 CAMPUS DELIVERY OR EMAIL TO: DEBRA.ELLISON@COLOSTATE.EDU




SUPPLEMENTAL PAGE (Required)

USE BELOW SECTION TO LIST EQUIPMENT TO BE RELEASED BY TRADE-IN, VENDOR REMOVAL, OR EXCHANGE

USE THIS SECTION FOR ACTIVE ASSETS IN KUALI (an Asset Retirement Global Document will be required to retire active Kuali assets):
DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER

DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER DECAL NUMBER

USE THIS SECTION FOR RETIRED ASSETS IN KUALI:
RETIRED DECAL NUMBER RETIRED DECAL NUMBER RETIRED DECAL NUMBER

RETIRED DECAL NUMBER RETIRED DECAL NUMBER RETIRED DECAL NUMBER

USE THIS SECTION FOR INACTIVE DECAL NUMBERS (list in other info), NON-CAPITAL EQUIPMENT OR ANY EQUIPMENT THAT IS NOT FOUND IN KUALI:

V¥ ¥¥ Y

ASSET DESCRIPTION YR BUILT MANUFACTURER MODEL SERIAL # ACQ COST/FMV* OTHER INFO

~ I~~~ |~~~

*The Acquisition Cost is the amount paid for the item new. The Fair Market Value is price that the item would sell for at present. Please designate
which value you are submitting by putting the value on the left (Acq Cost) and/or right (FMV) side of the “/” mark in the Acq Cost/FMV box. Leave
either side or both sides blank if unknown.

\ FOR TRADE-IN’S, SUBMIT THE QUOTE SHOWING THE TRADE-TN ALLOWANCE FOR THE ABOVE LISTED EQUIPMENT.

FOR VENDOR REMOVAL, SELECT ONE: |:| NO CHARGE |:| CHARGE $ /DISCOUNT § {submit the quote showing charge or discount amount).




BELOW SECTION IS FOR EQUIPMENT TO BE RECEIVED FROM A NON-MONETARY EXCHANGE ONLY

SELECT ONE: I:l EQUIPMENT EXCHANGE |:| WARRANTY EXCHANGE (submit warranty documentation).

Name of Entity exchanging equipment: Date:
Entity Contact Person: Phone #:
Authorized Releasing Agent’s Signature (Required**): Printed Name:

|:| **Use attached Letter of Release or Formal Documents.

USE THIS SECTION TO LIST EQUIPMENT CSU WILL BE RECEIVING VIA NON-MONETARY EXCHANGE FOR THE EQUIPMENT LISTED IN THE UPPER SECTION(S):

Description Description Description

Yr. Built Yr. Built ¥r. Built

Manf. Manf. Manf.

Model Model Model

Serial # Serial # Serial #

Building # Building # Building #

Room # Room # Room #

CSU Asset Rep CSU Asset Rep C5U Asset Rep
i Acq Cost{FM‘\D( Acq Cost/FMV Acq Cost/FMV







