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Detail below the steps taken to locate/reconcile unlocated equipment. 
What process has been implemented to prevent future loss? What assistance will you require from Property Management?
Inventory Action Plan 
Business & Financial Services 
-Property Management Office-
Property Management Office
Signature of Dean/Director
Signature of Department Property Contact
Explanat ion
procedure
Signature of Asset Representative(s)
Business and Financial Services
Property Management
555 S. Howes St, 3rd Floor
6003 Campus Delivery
Fort Collins, CO, 80523
(970) 491-2270
 include a full explanation of how this loss occurred.
Process
List Asset Representatives for missing assets and and if applicable, individuals involved with the reconciliation
Rep's
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